Special Accounts Request Form
 
This form is used to request that a special account “other than new employees” be created or deleted. 
 
Create Account
 	 Non-JCU Employee/Intern (please fill out the new user information in spaces provided)
 
	 Previously employed or enrolled user (Please fill out the new user information in spaces provided)
 
	 Student Exchange Account (please type the name and email address of the Student in the box below)
	  
 
	 Special Webmail Account (please type the email address you wish to be created in the box below)
	  
	
	 Other (please specify circumstance in the box below and fill out the new user information in spaces provided)
	  
 

This section is to be filled out with information about the person you are requesting the account for.
**This does not need to be filled out for Special Webmail Accounts or Student Exchange Accounts.
 
	User Information
 
	First Name:			Middle Initial:		Last Name:
	 		 			 
	Requested E-Mail address:						
	 
	(The requested E-Mail address will be used as the campus account username
 
	Department:				Supervisor:			
	 		 
	Title:			
	 
	Office Location: 				Office Extension:	
	 		 
	Grad year
	 
 
 Delete Account
 	Account Name to be deleted:			Effective Date:		
	 			 
	Supervisors name:				Office Extension:
	 			 
 
 
Please save and email this request form to helpdesk@jcu.edu for processing. We will notify you upon completion.
If you have any questions, please contact the helpdesk at x3005. 
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